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CHAPTER 1 
 
 
 

Goal Setting  

 
 
 
           
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 
Background 

 
Purpose 

 
Outline 

Beyond the day to day of teaching and marking, educators 
are faced with adults with behavioral or family issues, 
learning difficulties and more. The Guide for educators is 
focusing on fostering the importance of developing and 
providing new and attractive family learning activities. It also 
provides guidance in motivating the educators and adults to 
get involved and to have a greater understanding of the 
effects of the learning process for their personal and 
professional development. The Guide for educators helps 
them figure out what works in their teaching environment by 
improving existing teaching strategies for learning and 
collaboration. Having the teachers work together can 
significantly impact their motivation! 

The Guide for educators provides:       
       Guidance on how to motivate adults to get involved in 
family learning activities; 
       Guidance on how to plan family learning activities; 
        Guidance on how to create a proper teaching 
environment for working with parents; 
       Guidance on how to foster the educational process; 
       Guidance on how to teach parents to plan their own 
family learning activities; 
       Greater understanding for delivering family learning 
activities; 
       Concrete activities and step by step instruction. 

The main ideas developed in the Guide for educators: 
       Mixing things up and fostering the guidance as a key 
concept for a powerful motivation; 
      Setting expectations in the teaching environment and give 
the adults a standard to work towards; 
      Keep adults actively interested in what they are learning 
and enhance their performance in all aspects of their family 
and learning environment. 
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Guidelines Circle 

 

How to motivate adults to participate?   

· Present the benefits of undertaking the course, emphasize on the practical knowledge 

with immediate relevancy, adult learners appreciate more practical knowledge, rather 

than extraneous facts and theories; 

· Provide all sorts of materials, references, infographics, short videos, lectures, podcasts 

and free resources available so that learners are more likely to get inspired or find 

something that makes them want to learn more; 

· Add a personal touch and make yourself available to people. Use humour, it works 

great even with the most demotivated learners on your course. When your students 

know you are funny, they will listen to your material carefully, because they wouldn't 

want to miss on your witty sense of humour; 

· Chunk information, as it helps people remember and assimilate information. Small bits 

are easier to process. Encourage them to think by either providing them with brain 

teasers, or by asking thought-provoking questions;  

· Let learning occur through mistakes and make it visually-compelling; 

· Be respectful towards your group and ask for feedback. It is motivating to know that 

ƻƴŜΩǎ ƻǇƛƴƛƻƴ ŎƻƴǘǊƛōǳǘŜǎ ǘƻ ǘƘŜ ŎƻǳǊǎŜΦ 

How to plan family learning activities?  

· Work, school, extracurricular activities, screen time, and daily routine tasks pull families 

in all different directions.  
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· Organizing schedules needs to be intentional and requires the cooperation and 

commitment of all family members.  

1. Start by creating a study area: early on, they will be at the kitchen table, so you 

can frequently guide them. As they get older, encourage them to work 

independently and come find you as they get stuck. 

2. Look for visual cues: The more ways we can remind ourselves, the better. A large 

wipe-off to-Řƻ ƭƛǎǘ όǎŜŜ ataYΩǎ 5L¸ ǾŜǊǎƛƻƴ ƘŜǊŜύ ƛǎ ŀ ƎǊŜŀǘ ǿŀȅ ǘƻ ƪŜŜǇ ǳǇ ǿƛǘƘ 

upcoming dates. Have your student note when important exams are coming up or 

when projects are due. 

3. DŜǘ ŀƴ ά!έ ŦƻǊ aŀƴŀƎƛƴƎ wŜŀŘƛƴƎΥ One of the hardest things for a student to do is 

get their assigned reading done on time. At the start of each reading assignment, 

teach them to use a bit of math. Divide the number of pages to be read by the 

number of days there is to read them. Then slip in pieces of paper as markers for 

each day. Instead of telling your student to read for 20 minutes, tell them they 

need to read until they hit the next marker. 

4. Adjust Their Study Space: get serious about how and where your student studies. 

Create an environment that is conducive to work. Invest in some grown-up 

methods for handling paperwork. Often, students simply do not know what to do 

with their completed papers. Some teachers require them to be kept in a 

notebook. Beyond that, students are lost. 

5. Calendarize Everything: Teach your student to really use a calendar. Since older 

kids are glued to their phone, a calendar app is a great way to go. Look for one that 

shows the whole day in an hourly layout. Show students how to block out the 
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school day, sports practices, after-school jobs and other items. This will clearly 

show them the open windows of time they have to allocate to studying or 

homework. 

How to create a proper teaching environment for working with parents and for 

delivering the activities?  

 
ω Create comfortable atmosphere: understanding, listening to needs, allow to make 

mistakes, possibility to share experience; 

· Allow to come with kids or provide assistance of facilitator/animator; 

· Adjust time and space to the needs of parents. 

How to foster the educational process based on family learning activities?  

ω Give parents a voice during educational process and let them act as a role model; 

ω Embrace creativity as part of learning and enable adults to provide meaningful choices; 

ω Create a culture of family learning and make classroom for visual reflection; 

· Be present with adults' ideas and use the most effective teaching strategies for family 

learning activities; 

· Establish expressive freedom and allow space for family creativity. 

How to teach parents to plan their own family learning activities?  

ω Use existing resources to improve parenting skills in order to be motivated to take 

control and pursue own family learning plans; 

· Explain parents the necessary steps for creating own family activities (materials, tools 

and methods of delivery ς present them a concrete example of activity); 

ω Tell parents to be careful about what might be interesting for their children and try to 

improve learning using fun methods;   

ω Regular meetings with parents on how to find powerful motivation, set SMART family 

goals and improve ability to succeed in reaching own goals ς [ƛǎǘŜƴ ǘƻ ǇŀǊŜƴǘǎΩ ƛŘŜŀǎ;  
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· Develop strategies to motivate parents to achieve better results and personal 

approaches (parents need to know that there are teachers who have a genuine interest 

in them and cares about them and their family success.) 
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CHAPTER 2 
 
 

 

Teaching Skills ς Family learning activities 

 
TOPIC: DIGITAL SKILLS 

 

TOPIC: NUMERACY 

 

TOPIC: READING & WRITING 

 

DIGITAL SKILLS 

 
ACTIVITY 1 ς Expected duration: 20 minutes 

 
 

A. The title of the activity 

Inspiring and engaging ς Capture key moments using technology 

B. Background description 

When drawing on the experience of the class or group, you can use image search on 

the internet to provide clarification ς basic digital skills. Giving the adults the 

opportunity to search on the internet for a picture and asking them to open a word 

document and to describe the key moment of the picture (comment on what they are 

seeing, feeling and learning) can be an illuminating exercise, particularly for adults 
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who tend to be quiet and less forthcoming in discussion. Let's do the activity 

interesting!  

C. Goals of the activity 

      · Inspiring and engaging adults/parents with a disadvantaged background;  

      · Encourage the adults to get involved with digital technology; 

      · Improve the effectiveness of teaching skills; 

      · Enable disadvantaged adults to improve basic digital skills. 

D. Skills to be developed 

      · Able for self-monitoring; 

      · Able to seek advice and follow learning instructions; 

      · Able to use personal and digital skills to search pictures on the internet; 

     · Aware about the basic functionalities of a Word document; 

     · Aware about the opportunity to validate digital self-skills and competences 

E. Images/Graphics to support the activity 

   

F. Step by step guide  

1) Tell adults (parents) they are now going to search for a picture on the internet (let 

them the chance to choose the picture depending on their preferences). Suggest a 

maximum of three or four sites to search. 
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2) Ask the adults to download the picture and to adjust it (crop or make adjustments 

ς in terms of light, color, clarity etc.) The whole process is facilitated by the 

educator.   

3) Then ask the adults to open a word document and to insert the updated version of 

the picture. 

4) The educator asks the learners to describe inside the word document the key 

moment of the picture and to comment on what they are seeing, feeling and 

learning using certain font, size and color. This ΨΩdigital-rich materialΩΩ will aid 

memory for those who find recollection difficult, will support digital writing with 

more depth and detail and can potentially be edited into a personal ΨΩdigital ǿƻǊƪΦΩΩ 

5) Feedback circle ς Sharing opinions. 

 

 

ACTIVITY 2 ς Expected duration 20 minutes 
 
 

A. The title of the activity 

Changing roles ς Making basic digital decisions 

B. Background description 

Give adults the opportunity to increase the confidence in their basic digital skills. 

Change ȅƻǳǊ ǘŜŀŎƘƛƴƎ ƳŜǘƘƻŘǎ ŀƴŘ ƭŜǘ ǘƘŜ ǇŀǊŜƴǘǎ ǘƻ ΨΩǘŀƪŜ ǘƘŜ ŎƻƴǘǊƻƭΩΩ ƻŦ ǘƘŜ 

activity. Make learning suggestions and not requirements! 

C. Goals of the activity 

      · Inspiring and engaging adults/parents with a disadvantaged background;  

      · Encourage the adults to get involved with digital technology; 

      · Greater understanding of the benefits of digital skills; 

      · Motivate the adults to get involved in learning activities. 
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D. Family and teaching skills to be developed 

      · Able for self-monitoring; 

      · !ōƭŜ ǘƻ ǎǳǇǇƻǊǘ ŎƘƛƭŘǊŜƴΩ ƭŜŀǊƴƛƴƎ όŘƻƛƴƎ ƘƻƳŜǿƻǊƪ ǳǎƛƴƎ ŀ ²ƻǊŘ ŘƻŎǳƳŜƴǘύΤ  

      · Able to use and improve basic digital skills; 

      · Aware about the basic functionalities of a word document; 

      · Aware about the opportunity to validate digital self-skills and competences 

E. Images/Graphics to support the activity 

        

 

F. Step by step guide  

1) Let the adults to prepare a word document with the following text about digital 

benefits: ΨΩThe benefits of ICT in engaging learners are well recognised ς 

independence, interactivity and style. Using the internet can also really benefit 

everyone in the class in terms of the opportunity it can bring to see and hear 

about life all over the world.ΩΩ 

2) Tell adults they are now going to ΨΩanalysŜΩΩ the text as they feel. Make the 

following suggestions (but let them think and decide what to do in the text): 

highlight key words, identify the main idea, think of other digital benefits, edit the 

text using another font / size / alignment / line spacing etc. Based on this activity 

parents can get more involved when their children have homework to do using a 

Word document. 
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3) It is now time for each parent to present his analysis of the text and to briefly 

explain the ideas / choices. Make them feel appreciated! This is a good time also 

for the educator to observe the level of digital skills of each and to decide where 

the adults with a disadvantaged background have to learn more. 

4) Feedback circle ς Sharing opinions. 

 
 

ACTIVITY 3 ς Expected duration 10-15 minutes 
 
 

A. The title of the activity 

Test your digital skills ς Have fun! 

B. Background description 

Most popular communication tools  
 

 

C. Goals of the activity 

      · Inspiring and engaging adults/parents with a disadvantaged background;  

      · Encourage the adults to get involved with digital technology; 

Smartphone 

Laptop 

Tablet 
Social 

networks 

E-mail 
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      · Greater understanding of the benefits of digital skills; 

      · Enable disadvantaged adults/parents to get involved in digital activities.  

D. Family and teaching skills to be developed 

      · Able to improve digital skills through a practical exercise; 

      · Aware about digital benefits; 

      · Aware about the opportunity to validate digital self-skills and competences 

 

E. Images/Graphics to support the activity 

              

F. Step by step guide 

1) Tell adults they are now going to learn the most popular communication tools (see 

the scheme above).  

2) You have following instructions ƻŦ ǘƘŜ ŀŎǘƛǾƛǘȅΥ ΩΩWrite under the photographs the 

name of communication tools. (For example: smartphone, laptop etc.) Don't forget 

the capital letters!ΩΩ 

3) Click and access the link to the online exercise (see below).  

Be the first to complete the activity. Good luck! 

 https://learningapps.org/display?v=pwgg723ic19 (Note: This activity has been created using 

LearningApps.org) 

4) Feedback circle ς Sharing opinions. 

https://learningapps.org/display?v=pwgg723ic19
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NUMERACY 

 
ACTIVITY 1 ς Expected duration: 20 minutes 

 
 

A. The title of the activity 

Reading and writing of the number 

B. Background description 

In this activity we will review the study and the use of the decimal numbering system, 

where they handle figures up to the thousand units, that is, up to 9999. Surely, you 

already know the numbers beyond what you have learned in school, because you 

normally use them in day a day activities like managing your budget or when you go 

shopping. 

C. Goals of the activity 

The main goal of this activity is to learn the creation process of the numbers in our 

decimal system. It is a very basic activity, but also a necessary one, in order to have a 

basic knowledge in mathematics skills in the face of acquiring the competences to 

develop more difficult steps in the future. We have to establish a strong base to 

create a solid robust building in numeric skills. 

D. Skills to be developed 

- Use basic computational operations: addition, subtraction, multiplication and 

division 

- Solve problems from everyday life, which require the use of basic accounting 

operations or mathematical principles 

- Understand, explain and use the image or symbolically expressed quantitative data 

- Can approximately estimate values/size/class without precise calculation 
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- Can define and select the information they need to solve mathematical problems 

- Can define and select a rescue procedure for basic numeral problem 

- Can explain the results with basic mathematical representations, graphs, 

spreadsheets, etc. 

E. Images/Graphics to support the activity 

 
 

F. Step by step guide  

The numbering system that is currently used is called the decimal system, in which we 

use the following ten figures: 0, 1, 2, 3, 4, 5, 6, 7, 8 and 9, to name the simple units, or 

also called digits. 

It is said that the decimal numbering system is positional, because it depends on the 

position in which you will find a number, it will be the value it will take, starting from 

right to left, from the following way: thousands (m) hundreds (c) tens (d) units (u) and 

to conform the Number the developed notation is used, which is the sum of 

thousands, hundreds, tens and units. 

      · At number 57 
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The 5 values 50 or 5 tens. The 7 values 7 units. Its developed notation will be: 50 + 7 = 

57 

       · In the number 248 

The 2 values 200 or 2 hundred. The 4 values 40 or 4 tens. The 8 values 8 units. Its 

developed notation will be: 200 + 40 + 8 = 248 

      · In the number 9635 

The 9 is worth 9000 or 9 thousand. The 6 is worth 600 or 6 hundreds. The 3 is worth 

30 or 3 tens. The 5 is worth 5 units. Its developed notation will be: 9000 + 600 + 30 + 5 

= 9635 

For the balance to be balanced, you have to join the quantities expressed in units, 

tens and hundreds with its corresponding number on the right. Sort the digits of the 

left in C D U. Illuminates the pairs of the same color. Follow the example. 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6 units, 8 tens, 3 hundreds 

6 tens, 0 units, 5 hundreds 

5 unis, 8 hundreds, 0 tens 

5 hundreds, 2 units, 8 tens 

7 units, 4 hundreds, 9 tens 

582 

497 

386 

805 

560 



                                                                                                     

16 

 

 
 ACTIVITY 2 ς Expected duration: 20-30 minutes  

 
 

A. The title of the activity: 

MONTHLY FAMILY BUDGET 

B. Background description:  

In conversations about money, participants complain about the increased fixed 

costs: rent, health insurance, gas, electricity and water, etc. They must therefore 

be very cautious about other expenditure, for example with food. 

C. Goals of the activity 

To understand, explain and use the image or symbolically expressed quantitative 

data; to approximately estimate values/size/class without precise calculation. The 

learner will be able to use, calculate and apply percentages. The learner will be 

able to explain, understand, calculate and use different measurements. 

D. Skills to be developed:  

Communication in the mother tongue, mathematical competence and basic 

competences in science and technology, sense of initiative and entrepreneurship 

and learning to learn competence as a transversal competence. 

E. Images/Graphics to support the activity:  

¶ https://www.youtube.com/watch?v=nEUhi_15ZK0  

¶ https://www.youtube.com/watch?v=M0Xw43kNzgY  

¶ https://www.youtube.com/watch?v=Kl5bra4tKCo  

¶ https://www.youtube.com/watch?v=_BPY1lMO5r0  

F. Step by step guide:  

Divide our average monthly salary into fixed monthly expenses (rent, electricity, 

utilities, mobile phone and internet charges, school bills, ...) and running costs 

https://www.youtube.com/watch?v=nEUhi_15ZK0
https://www.youtube.com/watch?v=M0Xw43kNzgY
https://www.youtube.com/watch?v=Kl5bra4tKCo
https://www.youtube.com/watch?v=_BPY1lMO5r0
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(food, drinks, car fuel, ...). We calculate the proportion of expenditure in terms of 

our revenue, convert the costs into percentages, and we can draw a tower graph 

showing the costs.  

When this is done, we can predict how much money we will spend on individual 

items in 3 months, 6 months, 1 year. We can also calculate how much money is 

monthly left for loan repayment of a new car, how much money we can save for 

summer vacation through 1 year or how much we can allocate for the bathroom 

renovation. 

 

 

ACTIVITY 3 ς Expected duration: 20 min 
 

 

A.    The title of the activity: 

ME AND MY BODY 

B. Background description  

In recent years, a lot of attention has been paid to food, movement and how to eat 

what you want - and still have a normal weight. We talk about food, the energy it 

contains, etc. - and the participants/teachers bring different foods in the package 

to the session. 

C. Goals of the activity:  

The learner will be able to explain, understand, calculate and use different 

measurements, will be able to define and select a rescue procedure for basic 

numeral problem from an everyday life.  

D. Skills to be developed  
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Communication in the mother tongue, mathematical competence and basic 

competences in science and technology, sense of initiative and entrepreneurship 

and learning to learn competence as a transversal competence. 

E. Images/Graphics to support the activity 

https://www.youtube.com/watch?v=iy0UEoioe08  

https://www.youtube.com/watch?v=6Gm7Nd32Q5Y  

https://www.youtube.com/watch?v=Z7y_YBItu4M  

F. Step by step guide  

If you eat and drink exactly as much energy as your body needs, then you will not 

lose weight, nor will you get fat. Use energy when using your body. The ideal 

weight is easier to keep if you move every day. Usually, food energy is measured in 

kilojoules (kJ) or calories. When buying food or drink, you can read on the 

packaging how many kJ per 100 grams. Ordinary men consume 11,000 kJ in 24 

hours. A typical woman spends 9,000 kJ in 24 hours. 

Identify the problem in the situation and focus on mathematical problems (What is 

the difference between grams and kilograms? What is the difference between J 

and KJ? What is joule? What is the formula for calculating the body structure?) 

 

https://www.youtube.com/watch?v=iy0UEoioe08
https://www.youtube.com/watch?v=6Gm7Nd32Q5Y
https://www.youtube.com/watch?v=Z7y_YBItu4M
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READING & WRITING 

 
ACTIVITY 1 ς Expected duration: 40 minutes 

 
 

A. The title of the activity 

Digital Writing 

B. Background description 

Digital writing is essentially the writing practices in a digital space.  I believe that 

understanding the landscape of digital writing is a very beneficial towards our 

everyday lives. We must change not only what we learn, but also how we learn. Digital 

learning means more than just digitizing traditional instruction materials. Using digital 

media in education will result in completely new areas of communication, cooperation 

and networking. 

C. Goals of the activity 

      · Engaging adults with a disadvantaged background;  

      · Improve the effectiveness of basic digital writing skills; 

      · Enable disadvantaged adults to improve basic writing skills. 

D. Skills to be developed 

      · Aware about the benefits of having creative writing skills; 

      · Able to gain and use basic computer writing skills; 

     · Aware about the importance of using digital tools for improving basic writing skills. 
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E. Images/Graphics to support the activity 

   

 

F. Step by step guide  

Learning Teaching Process - http://www.storyboardthat.com  

1) It is recommended for the teachers/educators to use the tools you find on this site 

(Note: You can use other existing tools if you consider necessary.) 

2) Tell adults (learners) they are now going to learn about the steps/tasks of the 

vehicles on the site and explain how to use them ς Please take a look at the site 

ahead of teaching process in order to understand the requirements in advance. 

3) In this phase the adults are aǎƪŜŘ ǘƻ ǇǊŜǇŀǊŜ ŀ ǘŜȄǘ ƻƴ άProtection of Historical 

Artifacǘǎέ where there are 3 different characters in 3 different places ς see the site. 

This stage allows adults (parents) to develop or improve their basic digital writing 

skills. 

4) Present your work based on your basic digital writing skills and take advantage of 

the learning process. 

5) Sharing opinions. 
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ACTIVITY 2 ς Expected duration 30-40 minutes 
 

A. The title of the activity 

Creative reading 

B. Background description 

Creative reading skills use very different approaches to critical thinking skills. They 

involve a much more relaxed, open, playful approach. Strong emotional self-

management is often needed in order to allow creative thinking states to emerge. 

Creativity is often less ordered, structured and predictable. 

C. Goals of the activity 

      · Engaging adults with a disadvantaged background;  

      · Better understanding of the benefits of having basic reading skills; 

      · Motivate the adults to get involved in simple reading activities. 

D. Family and teaching skills to be developed 

      · Able to read and learn in a different way; 

      · Aware about using creative skills such as painting and verbal communication skills;  

      · Able to use and improve basic reading skills; 

      · Able to increase your levels of understanding and concentration 

E. Images/Graphics to support the activity 
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F. Step by step guide  

5) Tell learners they are now going to read the following text (help them when 

necessary ς you can read the text aloud at the beginning and then let the adults 

to ŜȄŜǊŎƛǎŜΥ ΨΩtŜƻǇƭŜ naturally connect thoughts, words, and images long before 

they master the skill of reading and writing. While using art in the classroom, 

learners transfer this visual content, and then add new ideas and information 

from their personal experiences to create newly invented narratives. Imagine that  

that you are in front of three large buildings and you have to choose where you 

could enter for the art museum. Try to read the clues around, but you can also 

rely on intuitionΦΩΩ 

6) Ask adults to read once again the text and find the main idea of it. Ask them to 

express it through following creative methods: 

 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
  
 

Reading Station 
 

At this station learners are asked to read the main idea of 
the text and to improvise a spontaneous explanation. 

Painting Station 

At this station learners are asked to explain the main idea 
of the text visually through painting. 
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ACTIVITY 3 ς Expected duration 40 minutes 
 
 

A. The title of the activity 

Grasp the colors 

B. Background description 

The color recognition is an important step in cognitive development for learners with 

basic reading and writing needs. It plays a part it object recognition, and helps a 

learner develop the descriptive language skills that will ensure clear communication.  

C. Goals of the activity 

¶ Enable the learners to recognize the colours and to improve their descriptive 

language skills; 

¶ Motivate the adults with a disadvantaged background to recognize and describe 

the colour looking at pictures; 

·    Able to distinguish between colours and to explain their meaning and utility; 

D. Family and teaching skills to be developed 

¶ Aware about using descriptive language skills; 

¶ Able to increase self-confidence; 

¶ Able to learn basic words.  

E. Images/Graphics to support the activity 

 

 



                                                                                                     

24 

 

F. Step by step guide  

1) The educator shows and names the colours (in mother tongue and English) to the 

adult learners one by one (yellow, red, blue, orange, green brown, purple, pink, 

gray; and non-colors: white and black). 

2) As a next step the educator asks the learners to repeat the name of the colours 

and to explain in their own words each colour.  

3) Note: This is a puzzle with different colours. This puzzle can be completed only 

using the name of the colours in English language. You have to make sure that the 

disadvantaged adults learned the colours in English (as a previous step of the 

activity). Then it would be a good idea to give them the puzzle below (or something 

similar if possible ς you can improvise something) and to check their level of 

descriptive language skills. 

 

4) Sharing opinions. 


